The Sweet Home CSD Mentoring Application Process

Directions:  Please be sure to have all three documents necessary to complete your application (Mentor Application with Self Appraisal, Principal Mentor Recommendation, & the Collaborative Colleague Mentor Recommendation):

1. Mentor Application with Self Appraisal – Completed by applicant

2. Principal Mentor Recommendation – Completed by building principal. The principal will return his or her Principal Mentor Recommendation to you.  

If your principal provides a favorable recommendation, please forward both the Mentor Application (with Self Appraisal) and the Principal Recommendation directly to the Mentor Teacher Coordinator, Suzanne Rizzo, at Maplemere Elementary in an envelope marked “CONFIDENTIAL”. 

If you DO NOT receive a favorable recommendation from your principal, you have two options:  

· Withdraw your application.  

· Continue your application by submitting both documents to the Mentor Teacher Coordinator for review 

· A non-recommendation does not mean you cannot become a mentor

· Any mentor applicant not recommended by the principal may request a  meeting with the Mentor Coordinator, Administrative Coordinator, and building principal to discus your application. 

· After this meeting, a final decision by the Mentor and Administrative Coordinators will be made.

3. Collaborative Colleague Mentor Recommendation – Completed by a colleague that you have collaborated or teamed with (CDEP team member, consultant/classroom teacher, specialist, or any other teacher that can speak knowledgably about your teamwork skills and teaching proficiency).

When the collaborative colleague has finished his or her recommendation, the recommending collaborative colleague (NOT the mentor applicant) should forward the recommendation directly to the Mentor Teacher Coordinator (Suzanne Rizzo @ Maplemere) in an envelope marked “CONFIDENTIAL”.   The colleague recommendation is to remain confidential and should NOT be viewed by the mentor applicant.  The Mentor Teacher Coordinator will blind all applications before review by the PDP Subcommittee review.

FYI:  The rating scale for each item in the mentor application process is to be used as feedback to the Mentor Recommendation Subcommittee of the PDC (Professional Development Committee) and is not a scoring system of points. 

All applicants will receive written notification of his or her status into the mentoring pool.  If accepted, the mentor will need to complete mentor training before being matched with an intern.  If you have any questions, please call the Mentor Program Coordinator, Suzanne Rizzo, @ X3108.

